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ChatGPT

chatgpt.com

Gemini

gemini.google.com
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Claude

claude.ai
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Study Mode
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Study mode, guided learning, and more
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NotebookLM

notebooklm.google.com
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Search and research

No 
web 
search
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Web
search

Deep research
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Beware of hallucinations!
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Prompting

You get what you ask for!
(It’s all in the prompt)
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Write clear prompts

• The AI model can’t read your mind
• Specify what you want: summary, table, list, script, dialogue…
• Include formatting instructions (e.g. “in a table with two columns”)
• Define the tone or audience (formal, friendly, expert, beginner)
• Add examples of what a good answer looks like
• Use UPPERCASE for emphasis
• Limit the scope: ask one main task per prompt
• Provide context if it’s part of a project or file
• Tell the AI what to avoid (e.g. “no bullet points,” “no 

introductions”)
• Use follow-up prompts to refine instead of rewriting everything

Use the right tools
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Just as you would with an intern, 
tell the AI to ask any questions it may have.
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Use natural language!

I need to do X

How can you help me?
How can I prompt you?
What prompts can I give you?
Can you improve this prompt?
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GenAI for Search and Research
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Web
search
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Deep research
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But AI is NOT Google, 
so don’t use it like Google!

Creating glossaries
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One prompt, several chatbots

Prepare an interpreter's glossary, EN>ES, with key words, phrases and 
expressions for divorce proceedings. Organize the glossary in categories 
as appropriate. Search the web as needed to make sure the terms are 
those used in New Mexico.
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Managing and using terminology

Excel with search
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Interpretbank

Screenshots
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Extract highlighted text
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For paper documents, highlight manually
and upload a photo!

Copilot + Microsoft Edge
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Websites
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YouTube
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PDFs
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My one-click flashcard generator

Get it here

https://bit.ly/flashcard_generator
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My quick glossary lookup bot

https://bit.ly/GlossBot

The tool is NOT the skill!
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My mailing list

Questions?
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Let’s stay in touch!

LinkedIn                           My virtual card
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